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Guidelines for Completing Proforma 2   

EMA Pupil Profile

The Pupil Profile is to be completed on all minority ethnic pupils and updated throughout the year.

	Detail
	Guidelines for completion

	Name of pupil
	Name of pupil



	Known as
	What does the chid prefer to be called?



	Date of entry to UK school

Date of entry to
	The date if known, if the child has been to school in the UK before and also the date that they enter the school where the pupil profile is being completed



	Ethnicity
	How the family views their ethnicity



	Religion
	Write here the religion of the family



	Previous schooling outside of UK
	Write here any details of schooling that has taken place outside of the UK whether it is formal or informal



	First language, speaking and understanding, reading, writing.
	What language does the child speak at home?

Can the pupil speak/understand/read or write in their first language.  As the child goes through the school it is important to update this data



	Familiarity with other languages dialects.
	Is the child exposed to any other languages besides their first language, maybe by Videos, TV or other media, religious practices, relatives



	Contact details for mother tongue class or supplementary school
	If and/or when the child attends supplementary – creating links with children’s supplementary school 

	Exposure to English
	Circling and dating the relevant category provides important variable data when considering a child acquisition of English



	SEN
	Adding here any information about special educational needs 



	Any other information
	This section can be used as a diary of formative assessment data and then carried onto a separate sheet or used as a space to collect additional information e.g. attendance/punctuality issues, or social and emotional issues etc.


	Data collected from assessment and tracking
	This section of the Pupil Profile is for  EAL pupils only.

This section collates the information from the assessment and tracking and enables EMA Teams to see at a progress at a glance.

Date: date of assessment  

Year/class: 

Teacher code: when completing the assessment tracking, entering a code on Proforma 1 relates to the date when the child accomplished the descriptor e.g
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· Attend to what others do e.g. watches and may imitate

· Are alert to words addressed to them, although may remain silent for weeks or months

· Respond with non verbal gestures e.g. nodding smiling to friendly approaches

· Respond to English in L1

· Concentrate for short periods

· Responds appropriately to simple instructions to whole class e.g. sit down
Recognises names of some familiar classroom objects


	Missed periods of schooling
	Enter here holiday/extended leave etc., state reason/s for absence and length of time.



	Targeted support
	This list is not exhaustive and can include all support that your school offers



	End of year assessments
	Include here if relevant; observations, national tests, optional tests etc. 
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12 Jan 04= a








