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Guidelines for Completing Proforma 5 

5a.
Welcoming and Assessing New Arrivals 

The Welcoming and Assessing New Arrivals pro forma are used as part of the strategy for collecting assessment data on mid phase/new arrivals. These pro forma are put in the class EMA file when a new child arrives and are used by all the EMA Team as a place for recording observations, writing comments and to accumulate evidence. These pro forma also act as support and a guide of possible expectations, to all educators involved with the newly arrived pupil. 

Welcoming and Assessing New Arrivals Part 1, is a ‘Wellbeing check’ - serving as a reminder of what we expect all new arrival children to be accomplishing by the end of their 1st week, 3rd week and at the end of the first term.   It can be used as a ‘tick sheet’. 

Welcoming and Assessing New Arrivals Part 2, on the back, is a place for making notes on any action taken, e.g. creation of special grouping, contacting community groups, buddies, contact with parent/carers etc.,

5b.
New to English Pupils- Language Development Observations/comments/evidence 

This proforma is to be used by all members of the EMA Team to monitor language progress and development of new to English pupils by recording observations, comments and any evidence that relates to language development whether that be in English and or a child’s first language.   
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