Example Policy

Welcoming pupils who are new to English and arrive at school mid phase

Mid-phase admissions are often pupils who are new to English and join the school outside normal admission dates.

Introduction

Thomas Fairchild Community School serves a very diverse local community.  This community is continuing to evolve and change.  In recent years, new communities who speak many different languages have emerged.

Although a large part of the school population is stable, many other children and their families are mobile. 

Rationale

At Thomas Fairchild we recognise that:

· All children are entitled to education and access to the whole school curriculum.

· Children may join the school for a variety of reasons.

· Some pupils who arrive during the school term may have experienced difficulties.  This may include being homeless and in temporary accommodation, having attended several schools already, having a disrupted education, recently arriving from another country, being a refugee or asylum seeker who has fled from armed conflict and persecution.

· Parents and carers need to be welcomed and involved so we can teach children effectively.

Aims

· To provide a warm welcome for children and their parents/carers who arrive mid phase, which will reassure them that our school is a safe and caring environment

· To provide children and families with effective multi-lingual information about our school, the curriculum and local area

· To ensure that children with medical needs are properly assessed on entry to the school

· To record relevant information about a child’s background and previous educational experiences  

· To acknowledge and celebrate the skills and knowledge that new children bring to the school

· To ensure that children’s wider needs are addressed through co-ordination with other agencies and services

· To develop strategies to encourage new pupils to make friends and have positive peer support

· To enable each child to participate in the curriculum at an appropriate level

· We aim to add something positive to the life of every child who attends Thomas Fairchild Community School whether this is for one day or for the whole of their primary schooling

Whole school procedure for welcoming new arrival pupils who are new to English and arrive at school mid phase

An agreed whole school procedure for mid-phase admissions is to be implemented.  This identifies key roles for different members of the school staff.  However, we recognise that all staff and children in the school have a role in welcoming new arrivals.

School Office staff will:

· Welcome families who visit the school to enquire about school places

· Provide families with information about the school

· Arrange a date and time for the welcome interview and record it in the school diary

· Provide families with information about other schools in Hackney if places are not available at Thomas Fairchild

· Assist the families to apply for Free School Meals. Discuss with the family any dietary requirements and inform them about school dinners

· Ensure that the EMA coordinator is informed of the new child and when s/he will be arriving before the child arrives in school

The Headteacher will:

· Welcome and interview new families and children on (day to be added)

· Complete the New Pupil Admission Form with parents and carers

· Ensure the family receives a tour of the school by two children from the school who speak the same first language as the newly arriving family

· Give the family the school welcome booklet and show the video

· Ensure copies of the new pupil admission form are disseminated to class teachers, EMA and SEN coordinators

Class Teacher will:

Ensure that the new child has a high Wellbeing by:

· Making sure that the New Pupil Admission Form is read

· Acknowledging children’s previous learning, achievements, language, experiences and cultural backgrounds

· Building on and extending children’s existing progress and achievement

· Disseminating information to classroom assistants

Ensure that the class is a safe and welcoming place for all newly arrived children by:

· Preparing a coat hook, tray, books and appropriate equipment

· Helping children to learn class routines, rules and expectations

· Preparing the class for new arrivals

· Employing the skills of class peers to welcome children through activities

As well as the usual strategies that class teachers would use

EMA Coordinator will:

· Where appropriate assist Headteacher and/or Deputy Headteacher in welcome interviews

· Where possible welcome children and their families on the admission day

· Provide families with a welcome pack which will include relevant school information that has been translated and relevant local and community information

· Initiate and maintain a school ‘Buddy’ system

· Maintain a record of newly arriving/arrived pupils

· Liaise with the home school link worker

· Monitor how new arrivals are settling in and promoting the wellbeing of new arrivals

· Liaise with class teacher on progress of newly arrived pupils

· Develop effective ongoing communication with children and families

· If the newly arrived pupil is learning English as an additional language ensure a pupil profile is completed and a ‘stage of English’ assigned within three weeks of arrival. This information is to be passed to the class teacher immediately

· Support class teachers on strategies and resources for accessing the curriculum

· Support classroom assistants to support the new child

· Where appropriate create a welcome programme for newly arrived pupils

SEN Coordinator will:

· Liaise promptly with class teachers and EMA coordinator when a child arrives with identified Special Educational Needs

