
School Admissions Procedure for Newly Arrived Pupils






















Family given a welcome card with details of interview (see page 21 for example).





New family request admission to school.





Contact interpreters for admissions interview and request records from previous school (if applicable).





Family return for admissions interview:


Admissions form completed.


Tour of school offered.


School welcome book shown.


School routines and procedures explained.


Entitlements explained.


Welcome pack given to family.








Following interview appropriate placement of pupil decided. Information passed to class teacher/tutor.








Make welcome posters/leaflet, language pals/class friends chosen, table/desk identified.





One week after interview new pupil arrives. Is met, welcomed and taken to class. Parents/carers encouraged to stay where appropriate.





Hold review meeting. Identify future support and share with parents/carers.





Organise parent/carer review for six weeks after admission.








