Improvement Session for Report Writing
	
	Suggestions for Improving Reports

	Layout and Organisation
	· Shared Reading of a report (Example from Report Exemplar Unit) to review layout and organisation which can also be used against the checklist of features.

	Planning
	· Review the task Tried and Tested

· In pairs children could write down information about the bag on slips of paper as suggested in the wall of facts.  This can be used to group information to organise paragraphs which can then be applied to the skeleton frame.

	Formal Writing
	· Children should understand that reports are formal.  They need to make the distinction between formal and informal.  A good way to do this is through roleplay by demonstrating how formal writing when spoken is very different from normal speech.  Exaggerate this during the roleplay, it’s fun and a useful learning tool.

	Conclusion
	· Children are often unsure what to put into the conclusion of their report and are unsure what is meant by summing up or drawing general conclusions.  Focus their attention on what they did in each paragraph i.e. looked specifically at one aspect of the bag in detail.  Explain that being more general allows them to think about the bag overall e.g. was the design of the bag popular?/would you be likely to buy an improved version?/did the successes outweigh the failures?/did you enjoy taking part in the trial?
· Plan a new conclusion thinking about the questions above and ask the children to write a new conclusion.

	Connectives
	· Refer to your class list of connectives and remind children how these help to make the writing more formal.

· Use a paragraph from the writing of one of the children to demonstrate how to transform it into a more formal piece.
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