Technology Staff Meeting     ‘Writing in Technology’


Captions, Lists, Labels, Notes

Summary of relevant objectives from Key Stages 1 and 2

Y1T1
Y1T2

12  to read and use captions, e.g. labels around the school, on equipment.

14  to write captions for their own work, e.g. for display, in class books.

15 to make simple lists for planning, reminding, etc.


22 to write labels for drawings and diagrams, e.g. growing beans, parts of the body.

23  to produce extended captions, e.g. to explain paintings in wall displays or to describe artefacts.

Y3 T2
Y4T2

17
to make clear notes, through, e.g.:

· discussing the purpose of note-making and looking at simple examples;

· identifying the purpose for which particular notes will be used;

· identifying key words, phrases or sentences in reading;

· exploring ways of writing ideas, messages, in shortened forms, e.g. notes, lists, headlines, telegrams, to understand that some words are more essential to meaning than others;

· making use of simple formats to capture key points, e.g. flow chart, ‘for’ and ‘against’ columns, matrices to complete in writing or on screen;

· identifying intended audience i.e. self or others.
· 
18 to mark extracts by annotating and by selecting key headings, words or sentences, or alternatively, noting these;

21 to make short notes, e.g. by abbreviating ideas, selecting key words, listing or in diagrammatic form;

Y4T3
Y5T1

20 to summarise a sentence or paragraph by identifying the most important elements and rewording them in a limited number of words;


23 to discuss the purpose of note-taking and how this influences the nature of notes made;

Y5T3


16 notemaking: to fillet passages for relevant information and present ideas which are effectively grouped and linked;




