Information Text/Note Taking: Table One

Y1T2
Y1T3
Y2T3

17
to use terms ‘fiction’ and ‘non-fiction’, noting some of their differing features, e.g. layout, titles, contents page, use of pictures, labelled diagrams.

18
 to read non-fiction books and understand that the reader doesn’t need to go from start to finish but selects according to what is needed.

19
to predict what a given book might be about from a brief look at both front and back covers, including blurb, title, illustration; to discuss what it might tell in advance of reading and check to see if it does.

21
to understand the purpose of contents pages and indexes and to begin to locate information by page numbers and words by initial letter.

;

24
to write simple questions, e.g. as part of interactive display 
(‘How many…?’, ‘Where is your house…?’) 
17
to recognise that non-fiction books on similar themes can give different information and present similar information in different ways.

19
to identify simple questions and use text to find answers. To locate parts of text that give particular information including labelled diagrams and charts, e.g. parts of a car, what pets eat, clothes that keep us warm.
21
to use the language and features of non-fiction texts, e.g. labelled diagrams, captions for pictures, to make class books, e.g. ‘What We Know About…’, ‘Our Pets’.

22
to write own questions prior to reading for information and to record answers, e.g. as lists, a completed.
13
to understand the distinction between fact and fiction; to use terms ‘fact’, ‘fiction’ and ‘non-fiction’ appropriately.

14
to pose questions and record these in writing, prior to reading non-fiction to find answers.

15
to use a contents page and index to find way about text.

16
to scan a text to find specific sections, e.g. key words or phrases, subheadings.

17
to skim-read title, contents page, illustrations, chapter headings and sub-headings, to speculate what a book might be about.

18
to evaluate the usefulness of a text for its purpose.

19
to make simple notes from non-fiction texts, e.g. key words and phrases, page references, headings, to use in subsequent writing.

20
to write non-fiction texts, using texts read as models for own writing, e.g. use of headings, sub-headings, captions.

NLS Range Information Text/Note Taking: Table Two

Y3T1
Y3T2
Y3T3
Y4T1
Y4T2
Y4T3

17
to notice differences in the style and structure of fiction and non-fiction writing.

18
to locate information, using contents, index, headings, sub-headings, page nos., bibliographies.

19
to compare the way information is presented, e.g. by comparing a variety of information texts including IT-based sources.

20
to read information passages, and identify main points or gist of text, e.g. by noting or underlining key words or phrases, listing the 4 or 5 key points covered.

21
to make a simple record of information from texts read, e.g. by completing a chart of information discovered, by listing key words, drawing together notes from more than one source.

22
to write simple non-chronological reports from known information, e.g. from own experience or from texts read, using notes made to organise and present ideas. Write for a known audience, e.g. other pupils in class, teacher, parent.
17
to make clear notes, through, e.g.:

· discussing the purpose of note-making and looking at simple examples.

· identifying the purpose for which particular notes will be used.

· identifying key words, phrases or sentences in reading.

· exploring ways of writing ideas, messages, in shortened forms, e.g. notes, lists, headlines, telegrams, to understand that some words are more essential to meaning than others.

· making use of simple formats to capture key points, e.g. flow chart, ‘for’ and ‘against’ columns, matrices to complete in writing or on screen.

· identifying intended audience i.e. self or others.
17
 to ‘scan’ indexes, directories and IT sources, etc. to locate information quickly and accurately.

18
to locate books by classification in class or school libraries.

19
to summarise orally in one sentence the content of a passage or text, and the main point it is making.

24
to make alphabetically ordered texts – use information from other subjects, own experience, or derived from other information books, e.g. a book about building materials, sports.

25
to revise and extend work on note-making from previous term.

26
to summarise in writing the content of a passage or text and the main point it is making.
16
to identify different types of text, e.g. their content, structure, vocabulary, style, lay-out and purpose.

17
to identify features of non-fiction texts in print and IT, e.g. headings, lists, bullet points, captions which support the reader in gaining information efficiently.

18
to select and examine opening sentences that set scenes, capture interest, etc.; pick out key sentences/phrases that convey information.

19
to understand and use the terms fact and opinion; and to begin to distinguish the two in reading and other media.

23
to investigate how reading strategies are adapted to suit the different properties of IT texts, i.e. those which are scrolled and non-linear in structure; incorporate sound or still and moving images; can be changed; and have a spatial dimension.
15
to appraise a non-fiction book for its contents and usefulness by scanning, e.g. headings, contents list.

16
to prepare for factual research by reviewing what is known, what is needed, what is available and where one might search.

17
to scan texts in print or on screen to locate key words or phrases, useful headings and key sentences and to use these as a tool for summarising text.

18
to mark extracts by annotating and by selecting key headings, words or sentences, or alternatively, noting these.

19
to identify how and why paragraphs are used to organise and sequence information.

21
to make short notes, e.g. by abbreviating ideas, selecting key words, listing or in diagrammatic form.

22
to fill out brief notes into connected prose.

23
to collect information from a variety of sources and present it in one simple format, e.g. wall chart, labelled diagram.
20
to summarise a sentence or paragraph by identifying the most important elements and rewording them in a limited number of words.

NLS Range Information Text/Note Taking: Table Three

Y5T1
Y5T2
Y5T3
Y6T1
Y6T3

23
to discuss the purpose of note-taking and how this influences the nature of notes made.

26
to make notes for different purposes, e.g. noting key points as a record of what has been read, listing cues for a talk, and to build on these notes in their own writing or speaking.

27
to use simple abbreviations in note-taking.
14
make notes of story outline as preparation for oral storytelling.

16
to prepare for reading by identifying what they already know and what they need to find out.

17
to locate information confidently and efficiently through 
(i) using contents, indexes, sections, headings (ii) skimming to gain overall sense of text (iii) scanning to locate specific information (iv) close reading to aid understanding (v) text-marking (vi) using CDROM and other IT sources, where available.

18
how authors record and acknowledge their sources.

19
to evaluate texts critically by comparing how different sources treat the same information.

20
notemaking: to discuss what is meant by ‘in your own words’ and when it is appropriate to copy, quote and adapt.

21
to convert personal notes into notes for others to read, paying attention to appropriateness of style, vocabulary and presentation.

23
to record and acknowledge sources in their own writing.

24
to evaluate their work.
16
note-making: to fillet passages for relevant information and present ideas which are effectively grouped and linked.
12
to comment critically on the language, style, success of examples of non-fiction such as periodicals, reviews, reports, leaflets.
17
to appraise a text quickly and effectively; to retrieve information from it; to find information quickly and evaluate its value.

18
to secure the skills of skimming, scanning and efficient reading so that research is fast and effective.

19
to review a range of non-fiction text types and their characteristics, discussing when a writer might choose to write in a given style and form.

22
to select the appropriate style and form to suit a specific purpose and audience, drawing on knowledge of different non-fiction text types.

