An Example of a Subject Co-ordinator’s 

Job Description

In addition to the duties of a school teacher as set out in the School Teachers Pay and Conditions Document, your role will involve the following particular duties: -

1. To be responsible to the head teacher for the co-ordination of all **** work within the school.

2. To be responsible for writing and publishing policy in **** in consultation with the head teacher, staff and governors.

3. To be responsible for providing guidance through schemes of work for **** and assisting staff with their planning and delivery of the subject.

4. To be responsible for monitoring and evaluating the implementation of **** National Curriculum and the agreed policy of the school.

5. To control, evaluate and requisition materials and equipment for the teaching of **** within the confines of the school budget.

6. To attend INSET courses and be involved in the provision of school-based INSET for the teaching of ****.

7. To liaise with other schools and agencies so ensuring up to date knowledge of current developments with regard to good primary practice in ****.

8. To promote parental interest and understanding.

9. To report to meetings of the governing body on matters related to the development of **** within the school curriculum.

10. To be responsible for monitoring/evaluating/disseminating policy/advice/support for health and safety issues relating to the above subject(s).

