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Overview of the training package
Running a science week
Session 1 (1 hour)
The session presents the motivation behind organising special science events and gives ideas about how it can be structured and organised.
Follow up task
The staff discuss the outline of the science event and come up with a draft outline

Session 2 (1 hour)
The staff agree on a format for the event and agree on roles. The staff work in small groups to plan activities appropriate for their children to tie in with the overall aims of the event.
Follow up to assess impact

The consultant attends part of the science event and supports if required.

Session 1

Whilst people are arriving display the opening slide which gives the aims for the session.
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Explain that there is a National Science week each year in March during which many school run special science events or take part in National events.
However this is not necessarily the best time to organise science events as it is difficult to book visits and visitors during this period due to increased demand.
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Draw attention to the BA website. If possible show a few pages to give the teachers an idea about the website.

Show  http://www.the-ba.net/the-ba/Events/NSEW/GetInvolved/NSEWResources/ChallengePacks/
Before showing the next slide ask people to think about what needs to be considered when organising a special science event.
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Explain how science event will only be as successful as the organisation that goes into it. All staff involved need to agree on what will happen and how. Particularly who will be doing what.
Before showing the next slide ask the staff to think about the reason or purpose for running a science event.
Gather the ideas and write up on a flipchart to be typed up later.
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•
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These are typical aims for an event.
Finalise the aims as agreed by the staff.
Before showing the next slide ask the staff to think about who the event is for.
Gather the ideas and write up on a flipchart to be typed up later.
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Again these are a few ideas.
Before showing the next slide, ask the staff to discuss science events that they have taken part in before or think of ideas about what they would like to be included.
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Gather the ideas and write up on a flipchart to be typed up later.

Involve as many people as possible in the event. Ask parents and other members of the local community for support. This may be expertise they have, time or donations and sponsorship. The most important aspect of organising any event is ensuring that everyone knows what is expected of them.

[image: image8.wmf]Target?

•

School Community

–

Teachers

–

Children

–

Other staff

•

Wider community

–
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Draw attention to the sample letters that can be adapted to send out to parents to get volunteers to run activities or support and also to members of the local community for donations and sponsorship.
It doesn’t matter how much money is available a successful event can be organised on a shoestring but it is important to know how much money is available.
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Find out whether a budget has been agreed. If the budget is not finalised, ask for a commitment from Senior Management Team by the next session, as subsequent planning will depend on this.
Timing the event is crucial. It needs to fit in with other events and give enough time to organise properly.
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It also needs to be decided whether it is going to be a day or a week event.

The event needs to be carefully timetabled particularly if you are having visitors in and you need to use the hall or other shared spaces.

Get a commitment for a date.
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Think about using as much of the school as possible. 
Advertise the event in prominent places.

Display photos and children’s work around the school.
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Explain any of these ideas if the teachers do not have experience of them.
Start a discussion about the types of activities that teachers would like to see happening. 

What topics will they be doing at the time?
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Resources will need to be prepared in advanced.

Will all staff organise their own resources or will it be organised by the coordinator? If so, when?

At this point stop and give the staff some time to discuss their ideas about when it should be held and what format it could take.

Additional powerpoints for schools running clubs

Another way of raising the profile of science is to run science club.

Ask teachers to share their experiences of any clubs that they have been involved in. 

What are the benefits for the children and the school? 

What are some of the problems that they have encountered?
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Session 2
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Date for the event





Visits – where, who will organise and book it?











Person responsible:                  		Date for completion:





Visitors – parents/local organisations/national groups











Person responsible:                  		Date for completion:








Theme – whole school or related to current topic?








Person responsible:                  		Date for completion:








Funding – how much, who is responsible?


school budget


science budget


sponsorship  











Publicity – in school, to parents, outside the school community eg newspapers








Person responsible:                  		Date for completion:








Fundraising – how will additional funds be raised for the event











Person responsible:                  		Date for completion:








Classroom activities




















Person responsible:                  		Date for completion:








Science week display











Person responsible:                  		Date for completion:








Activities for the wider community – display evenings, competitions











Person responsible:                  		Date for completion:
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Cost?

		None!

		Science budget

		Bid 

		Donations – cash/kind

		Funding 

		Fund raising










_1215533705.ppt


Resources

		Preparation

		Sufficient

		Available

		Funding

		Prizes
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How will it work?



		When should it run?

		How often?

		How many children?

		What age ranges?

		Will community members be involved?

		Who is going to staff it?

		How will it be financed?

		What is the focus?
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SEEDs clubs

		Six year 5 children are trained to run the club

		Twelve year 2 children can attend

		Activity ideas and resources are all provided

		Sustained by year 5 training next children to be presenters

		Funded by SETNET
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Information about National Science Week

		When is it?



		9th – 18th March 2006



		How can you get involved?



		Contact BA (www.the-ba.net) 



		What support is there?



		Guides to running, funding, publicity,     theme ideas, quizzes and lots more!
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SEEDs in Hackney

		5 schools have been trained

		Next training is in November

		Visit our website

		http://www.lgfl.net/lgfl/leas/hackney/accounts/staff/science/web/happening/index/

		Learning live  -   science solution   -   happening Hackney
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Things you can do



		Experiments 

		Activities

		Problem Solving

		Visits/Trips

		Talks from Scientists 

		Debates

		Challenges

		Competitions

		Award Schemes (BA)
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Science Clubs

Why run a science club?

		Motivates and encourages children

		Develops investigative skills

		Allows students to explore their own interests and ideas

		Stretches gifted and talented students

		Builds confidence of all students

		Encourages links between schools and industry

		Provides publicity opportunities for your school or department
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Venue

		Timetabling issues 

		Hall times

		ICT times

		Classrooms

		Playground

		Outside venues – parks, local community halls, church halls, etc
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Activities

		How?

		Whole school – assemblies/shows/visitors

		Carousel – different activities

		Key Stages – displays/trips/assemblies/competitions

		Year groups – displays/trips/assemblies

		What?

		Whole school theme

		Individuals

		Groups

		Family/community events

		Competitions
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Timing

		National Science Week

		Other events

		Term

		Preparation time

		Publicity

		How long?

		Timetabling events

		Booking Presenters/Visitors/Trips
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Format?

		Theme?

		General?

		Practical?

		Demonstrations?

		Presenters/Visitors?

		Trips/Visits?

		Exhibitions/displays?
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Team?

The MOST important part!



		Coordinating

		Teachers

		Other staff

		Parents/carers

		Community members

		INSET/Meetings
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Aims

		To celebrate and enjoy Science

		Raise the profile of Science throughout the School

		To encourage involvement from and raise awareness of parents and the local community










_1215533223.ppt


Target?

		School Community

		Teachers

		Children

		Other staff



		Wider community

		Parents/carers/Guardians/Families

		Local organisations
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The BA coordinates National Science Week, providing a national context for each event. National Science Week celebrates science and its importance to our lives. 



Every March the UK hosts a huge variety of science, engineering and technology events giving people across the UK the chance to participate in science activities, experiments and discussions.

. 



What is National Science Week? 








_1215533100.ppt


Running a Science Week

		Preparation

		Aims/Objectives 

		Target 

		Format

		Team

		Cost

		Timing

		Venue

		Activities

		Resources/Prizes







What do you hope to achieve for:

· yourself?

· your organisation?

· the presenters?

· the participants?

· science?

old National Science Week programmes.

· topical issues in the media (newspapers, magazines, radio, television, internet).

· brain-storming with friends/colleagues.

hands-on activities.

· public discussions.

· demonstrations.

· exhibitions/displays.

· talks/presentations.

Team – who will you work with?
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Science Weeks, 

Days and Clubs

		Aims

		To provide ideas/possibilities to raise the profile of science through additional Science activities within school









The BA coordinates National Science Week, providing a national context for each event. National Science Week celebrates science and its importance to our lives. 



Every March the UK hosts a huge variety of science, engineering and technology events giving people across the UK the chance to participate in science activities, experiments and discussions.

. 



What is National Science Week? 







Information about National Science Week

		When is it?



		10th – 19th March 2006



		How can you get involved?



		Contact BA (www.the-ba.net) 



		What support is there?



		Guides to running, funding, publicity,     theme ideas, quizzes and lots more!









Running a Science Week

		Preparation

		Aims/Objectives 

		Target 

		Format

		Team

		Cost

		Timing

		Venue

		Activities

		Resources/Prizes







What do you hope to achieve for:

· yourself?

· your organisation?

· the presenters?

· the participants?

· science?

old National Science Week programmes.

· topical issues in the media (newspapers, magazines, radio, television, internet).

· brain-storming with friends/colleagues.

hands-on activities.

· public discussions.

· demonstrations.

· exhibitions/displays.

· talks/presentations.

Team – who will you work with?









Aims

		To celebrate and enjoy Science

		Raise the profile of Science throughout the School

		To encourage involvement from and raise awareness of parents and the local community









Target?

		School Community

		Teachers

		Children

		Other staff



		Wider community

		Parents/carers/Guardians/Families

		Local organisations









Format?

		Theme?

		General?

		Practical?

		Demonstrations?

		Presenters/Visitors?

		Trips/Visits?

		Exhibitions/displays?









Team?

The MOST important part!



		Coordinating

		Teachers

		Other staff

		Parents/carers

		Community members

		INSET/Meetings









Cost?

		None!

		Science budget

		Bid 

		Donations – cash/kind

		Funding 

		Fund raising









Timing

		National Science Week

		Other events

		Term

		Preparation time

		Publicity

		How long?

		Timetabling events

		Booking Presenters/Visitors/Trips









Venue

		Timetabling issues 

		Hall times

		ICT times

		Classrooms

		Playground

		Outside venues – parks, local community halls, church halls, etc









Activities

		How?

		Whole school – assemblies/shows/visitors

		Carousel – different activities

		Key Stages – displays/trips/assemblies/competitions

		Year groups – displays/trips/assemblies

		What?

		Whole school theme

		Individuals

		Groups

		Family/community events

		Competitions









Resources

		Preparation

		Sufficient

		Available

		Funding

		Prizes









Science Clubs

Why run a science club?

		Motivates and encourages children

		Develops investigative skills

		Allows students to explore their own interests and ideas

		Stretches gifted and talented students

		Builds confidence of all students

		Encourages links between schools and industry

		Provides publicity opportunities for your school or department









How will it work?



		When should it run?

		How often?

		How many children?

		What age ranges?

		Will community members be involved?

		Who is going to staff it?

		How will it be financed?

		What is the focus?









Things you can do



		Experiments 

		Activities

		Problem Solving

		Visits/Trips

		Talks from Scientists 

		Debates

		Challenges

		Competitions

		Award Schemes (BA)










